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application

	Applicant Name:
	     

	Vacancy applied for:
	     

	Vacancy location:
	     

	Vacancy reference:
	     



We are passionate about what we do and wish to employ people who share our passion and embrace our values and behaviours, thereby contributing to our ongoing success.

	Use of Curriculum Vitae (CVs)
	We are committed to recruiting the best people to fill our vacancies in a fair and equitable way.  Our candidates are asked to fill in an application form so that we can assess what each individual can bring to the role in a consistent way – because of this, we do not accept CV’s.  There is the facility to extract your CV into the National Trust application form, on the registration page of our recruitment website, visit www.nationaltrustjobs.org.uk. Please ensure all your details are correct on the application form before submitting it.  

	
	

	Shortlisting


	The Trust is an equal opportunities employer and as such all appointments are made on merit.  Shortlisting is carried out objectively by assessing the information you provide against the requirements of the job as detailed in the Role Profile.  If you are shortlisted, you will be contacted and invited to attend an interview.  If there are any special arrangements associated with the interview process you will be advised accordingly i.e. knowledge skills tests, presentation or a property visit.
You will be notified if you have been shortlisted in due course. 

	
	

	Pre – employment 

Checks
	All job offers and ongoing employment are subject to:
Satisfactory medical clearance; References satisfactory to the Trust; Proof of qualifications; Eligibility for employment
And where relevant, a decision based upon a disclosure from the Criminal Records Bureau.

	If you would like assistance in filling out this form please contact the People Service Centre on 0870 240 0274.

We do hope that you are successful in your application.  However, if you are not, please do not be discouraged from re-applying; your skills and experience may be what we need for our next vacancy.  In addition, we have a wide spectrum of volunteering opportunities across England, Wales and Northern Ireland.

For more information about employment opportunities with the Trust please visit our job pages at www.nationaltrustjobs.org.uk where you can apply for vacancies online or register for email job alerts.  For volunteering opportunities or general information on the National Trust, please visit our main website at www.nationaltrust.org.uk.



	Family Name:
     
	Address:
     


	First Name(s):
     
	

	Title:
     
	

	Preferred name:
     
	Postcode:
     

	Personal email (optional):
     

	Contact Telephone Numbers
Please tick the number you would prefer us to contact you on should we need to.

	 FORMCHECKBOX 
  Home:

     
	 FORMCHECKBOX 
  Work:
     
Ext:
     

	 FORMCHECKBOX 
  Mobile:

     
	

	Would you prefer us to contact you by:

Email  FORMCHECKBOX 

Telephone  FORMCHECKBOX 




Please provide details of your experience bearing in mind the role you are applying for, including any relevant unpaid and voluntary work.
Please continue on a separate sheet if necessary or if you need to advise us of any additional information.

	Name and address of current/most recent employer or voluntary organisation:

     
	Role Title:
     

	
	

	
	Period covered (years/months e.g. 3yrs 4mths):

     

	
	Reason for leaving:
     

	Key Responsibilities and Achievements: (Please highlight the size and nature of the organisation, the number of people you worked with or line managed and the size of budget managed, if relevant)
     

	Most Recent Salary
£     
per      
(excluding benefits):   

	Experience cont’d… - listing the more recent first
Employer Name
	Employer Address
	Role Title
	Key responsibilities, your achievements and your reason for leaving
	Period covered (yrs/ mths e.g. 2yrs 1mth):

	
	
	     
	     
	     

	     
	
	     
	     
	     

	     
	
	     
	     
	     

	     
	
	     
	     
	     


TRAINING/EDUCATION AN


Please include any training/education and qualifications that you feel are relevant for this role – either directly or indirectly, listing the most recent first.

Please continue on a separate sheet if necessary.
	Type of Institution, i.e. school/college/university/

training provider
	Examinations taken and results i.e. GCSEs, A-Levels/details of training/qualifications attained

	
	     

	
	

	
	

	
	

	
	



	Please include membership number, level and expiry date:

     



It is National Trust policy to verify the qualifications of successful applicants, and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.


Please tell us why you want to work for the National Trust and using the Role Profile and the Trust’s Values and Behaviours (found on the very back page of this form) tell us what skills/experience you will bring to the role you are applying for?.
Please continue on a separate sheet if necessary.

	     




For part time roles, please tell us the days and times you are available to work.
	What days and hours can you work?
	     



	Driving Licence
Please complete if driving is a requirement of the role as set out in the Role Profile.

	Do you hold a full, current UK driving licence?


Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Do you have access to a vehicle?



Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Please indicate the nature of any current endorsements:
     

	Criminal Offences

	Do you have any convictions (including cautions, warnings, fixed penalties or reprimands) that are not considered 'spent' under the Rehabilitation of Offenders Act?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If you are unsure what this means, guidance is available on our jobs website www.nationaltrustjobs.org.uk
If yes, please provide details here:

Date:




  Nature of Offence:

  Penalty:

	

	
	

	
	
	


	
	
	


	If indicated in the application pack, i.e. where the role is required to work with children or vulnerable adults, and you are successful in your application, you may be required to undertake a Criminal Records Bureau disclosure prior to commencement of employment.  All disclosures are handled by the Trust in accordance with the CRB’s Code of Practice which is available from the Trust on request or from the CRB website.

	Eligibility to work in the UK

	Are you legally entitled to work in the UK? 

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



	If yes, please indicate on what basis:

e.g. UK passport holder
	


	
	
	
	

	
	
	
	

	Health

	Please provide any information we need to know at this stage in your application e.g. if invited to interview would you need any particular arrangements i.e. communicator, equipment?

     

	Welsh Language

	If the ability to speak Welsh is an essential requirement of the role as set out in the Role Profile, please tick below your level of proficiency:



	Basic
 FORMCHECKBOX 

	Conversational
 FORMCHECKBOX 

	Fluent
 FORMCHECKBOX 


	Interested Parties

	In accordance with our Equal Opportunities policy, and to ensure an unbiased selection process, if you have any close friends and/or relatives currently employed by the National Trust, please detail below:

Name:




Relationship to you:

 Work Location:

	

	
	

	

	
	

	How did you find out about this vacancy, e.g. name of publication, the website, word of mouth etc.?

	     


 
Please provide details of two referees who will be able to give an evidenced account of your workplace/educational performance, or skills you have displayed in a voluntary capacity.  One of the referees should be your current or most recent employer/voluntary organisation, a university/college tutor or an HR professional from your previous employment.

You must not include friends or members of your family.

	Referee 1


	Referee 2

	Name:

     
	Name:

     

	Referee’s relationship to you:

     

	Referee’s relationship to you:

     

	Address:

     




Postcode:       
	Address:

     




Postcode:       

	Contact number:
     
	Contact Number:
     


	Email Address (if applicable):

     

	Email Address (if applicable):

     


	May we contact this referee prior to interview?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	May we contact this referee prior to interview?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



All offers of employment and subsequent appointment are made subject to pre-employment checks including the receipt of references, which in the opinion of the National Trust are satisfactory.

DECLARATION

The personal information collected on this form will be used for the purposes of recruitment and selection for the role or roles you have applied for, or other roles you may be suitable for within the National Trust, and if appointed will form part of your employment record.  The information will not be used for any other purpose nor will it be disclosed to any third party.  The National Trust’s stance on retention of information is that all recruitment records are destroyed six months after the closing date for positions advertised in England and Wales and three years after the closing date for positions advertised in Northern Ireland (except for information on successful applicants).  Please confirm by signing below that you give consent for your information to be used for the National Trust’s recruitment purposes.

I am aware that the National Trust will create computer and paper records on me during the recruitment and selection process.
If it is discovered that you have given any information which you know to be false, or if you withhold any relevant information, your application may be rejected or any subsequent employment with us terminated.

I declare that the information I have given is, to the best of my knowledge, true and complete.
Signature:
     




Date:
     
Print Name:
     
This page is left blank intentionally.


	We are committed to ensuring that all applicants are treated fairly regardless of race, gender, marital status, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.
Monitoring

To help us monitor our performance, we ask you to complete all relevant parts of this page.  This information is confidential and used solely for monitoring purposes.  We separate this page on receipt of your application form before we consider your application.  The form will not be shown to the selection panel and will be destroyed after six months.

If you are applying for a vacancy in Northern Ireland, please remove the Equal Opportunities form from your application and return it to us in the envelope provided for monitoring purposes.  The form will be destroyed after three years.


	Vacancy applied for:
     

	Vacancy Location:
     
	Vacancy Reference:
     

	Ethnic Origin

	I describe my ethnic origin as: (please tick relevant box)

	White

 FORMCHECKBOX 
 British

 FORMCHECKBOX 
 Irish
 FORMCHECKBOX 
 Irish Travelling Community

 FORMCHECKBOX 
 Other White
	Black or Black British

 FORMCHECKBOX 
 Black Caribbean

 FORMCHECKBOX 
 Black African

 FORMCHECKBOX 
 Other Black
	Chinese or other

Ethnic Group
 FORMCHECKBOX 
 Chinese

 FORMCHECKBOX 
 Other Ethnic Group

	Mixed
 FORMCHECKBOX 
 White and Black Caribbean

 FORMCHECKBOX 
 White and Black African

 FORMCHECKBOX 
 White and Asian

 FORMCHECKBOX 
 Other Mixed
	Asian or Asian British
 FORMCHECKBOX 
 Indian

 FORMCHECKBOX 
 Pakistani

 FORMCHECKBOX 
 Bangladeshi

 FORMCHECKBOX 
 Other Asian
	

	Sex

	Male
 FORMCHECKBOX 

Female
 FORMCHECKBOX 


	Disability

	Do you have a disability as defined by the Equality Act 2010?

	Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If ‘yes’, please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs and thus meet our obligations under the Equality Act 2010.  A disability in no way precludes you from consideration for a position and the Trust wishes to assist and support applicants with a disability through the recruitment process.

     


	NORTHERN IRELAND ONLY – in accordance with the Fair Employment (Northern Ireland) Act 1989

	Regardless of whether you practice a religion, most people in Northern Ireland are seen as either Catholic or Protestant.  We are therefore asking you to indicate your community background by ticking the appropriate box below:

	I am a member of the Roman Catholic Community
	 FORMCHECKBOX 

	I am a member of the Protestant Community
	 FORMCHECKBOX 

	I am neither a member of the Roman Catholic or Protestant Community
	 FORMCHECKBOX 


	If you do not complete the above section, we are encouraged to use the “residuary” method, which means that we have to make a determination on the basis of personal information provided in the application form.
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	Values
	Behaviours

	Think Long Term
	We’re forward looking. Alive and dynamic. Far-sighted, ready to lead change. We behave in a sustainable way to reduce our impact on the environment and to ensure our long term financial security. We’re imaginative about better ways to do things and not staid or complacent.

	Love Places
	We value places. We understand and keep their spirit alive and conserve our natural and cultural heritage for future generations. We champion the distinctiveness of each of our places, keeping them honest and authentic - not uniform, fake or shoddy. We are all ambassadors for the Trust, promoting the incredible work we do and the experiences we offer.

	Inspire People
	We’re warm and welcoming and part of the communities around us. We exceed people’s expectations with our can do attitude, ensuring people engage with us now and in the future. We’re open to people’s views, needs and suggestions – not bossy or excluding. We thrive by involving others in what we do, inspiring as many people as possible to champion our cause. We give people ideas to take back into their lives.

	Share our Common Purpose
	We trust and empower our staff and volunteers to make the right decisions. We all know what we’re accountable for and we stick to the rules. We don’t seek to blame but to learn. We are fair and ethical, gaining the respect of others through acting with integrity. We work at pace but collaboratively, building effective relationships. We promote simplicity, innovation and learning to get the best results.
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useful information











personal details











experience











training/education and qualifications











professional memberships











why the National Trust?











availability to work











other information











references











equal opportunities











values and behaviours













